Community Room Rules & Regulations  NON  SMOKING FACILITY

1.
All floors, restroom included, must be swept and spots mopped up, use cold water, NO CHEMICALS. If you choose not to clean up after your function a $75.00 cleaning charge will be collected at time of Registration?

2.
Remove all tape from tables, make sure all tables have been washed and chairs are clean.

3.
All chairs to bed and placed on a caddie. (Caddies to be stored back in the storage rooms).

4.
Renter supplies own dishes, dish soap, garbage bags, towels, etc.

5.
Make sure stove, refrigerator, sinks and counter tops are clean.

6.
Renters are responsible for removal of trash NO EXCEPTIONS.

CARRY TRASH DOWN THE BACK STAIRWAY to the receptacle located on the south end of the building, in the parking area.  DO NOT place the bags in the elevator as they leak on the carpet.

7.
Clean bathrooms.  Extra supplies for the restroom will be left in the storage closet at the end of the hallway.

8.
Clean all tape and excess marks off walls. DO NOT USE DUCT TAPE ANYWHERE!

9.
Use ladders for decorating. DO NOT STAND ON TABLES OR CHAIRS.

Do not use nails, pins, staples or thumb tacks.

10.
No Music after 1:00 A.M.

11.
Check all doors to make sure they are locked and tightly closed.

PLEASE NOTE:  All windows are permanently locked--do not try to open them.

12.
Leave the key in the drop box located on the front door of City Hall.

13. DO NOT ALLOW anyone for any reason to sit or stand on the windowsill, this is for your protection.

14. Due to the fact that the FLOOR in the Community Room is the original flooring, please be aware that there are some uneven areas.

15.  REMEMBER TO REMOVE ALL SIGNS THAT YOU HANG INSIDE OR OUT SIDE THE BUILDING
Rental Agreement 
DO NOT USE GLITTER OR CONFETTI PLEASE

Please print and fill out completely: 

*Resident Fee:  Person that pays for the hall must be a Perry City Resident. All information must be from resident who is paying.

APPLICANT:     





 DATE OF APPLICATION:      .    

ADDRESS:      





PHONE:                                                          

DATE TO BE USED:      




TIME: FROM     

TO      .

PURPOSE FOR USE:      




 CHARGE FOR USE:      
    NON SMOKING FACILITY                                                      

PLEASE READ CAREFULLY AND COMPLETE BEFORE SIGNING.
The hall must be cleaned immediately after use. If you opt not to clean, a $75.00 charge will be added at the time of rental or will be retained form your deposit. You must notify City prior to Rental if City is to Clean after your event.

To receive the City Rental rate the renter must be a City resident or taxpayer of the City of Perry. 

If you want to decorate the day before a rental fee of $25.00 will be required if the hall is available.

In exchange for the privilege of using the Community Center facilities for the purpose indicated above on the above date and time, the APPLICANT signing below agrees and promises to adhere to:

1.
To clean up the Community Center and grounds and put trash in designated receptacle. NO GLITTER OR CONFETTI
2.
To reimburse and pay the City of Perry for any damages to the premises, building, equipment, and grounds caused by Applicant’s use.  All tables and chairs will be inspected for damage after each rental.

3.
To use only the Community Center room, kitchen facilities, and restroom in during the above indicated period.

4.
To return the Community Center and premises to the condition it existed when Applicant’s use began. Remove all decorations, tape, etc. REMOVE ALL SIGNS YOU HANG INSIDE OR OUT SIDE THE BUILDING
5.
To indemnify and hold harmless, the City of Perry against any and all liability to persons or property brought within the Community Center or upon the property of the City by the Applicant, its members agents or anyone acting on the Applicant’s behalf.

6. 
Alcoholic beverages may not be sold on the premises, nor may be taken out of the Community Room upstairs (All ALCOHOLIC BEVERAGES must stay in the Community Room).

7.
If alcohol IS served, no tickets to the event may be sold, nor any other form of cost sharing will be allowed.

8. The Applicant is personally responsible for any under age drinking or intoxicated persons on the premises.

9. If alcohol is being served at your function, you will provide at your sole expense, liability insurance, including property damage with a $250,000 limit. You must present a certificate or proof of insurance before or at the time you pick up the key for your rental. Contact your homeowner’s insurance company and ask for an ACCORD form.

10.
If you are planning to have alcoholic beverages, a Security Guard must be provided, and proof of same given to the City at the time you pay your deposit.

11. The furnishing, possession and consumption of all alcoholic beverage shall be restricted and confined to the COMMUNITY CENTER ROOM and shall not extend to the bathrooms, entrance lobbies, elevator, kitchen, halls, offices, or stairwells that are adjacent thereto.

12.
You may pick up the key and pay your rent during regular business hours before your rental. Friday 8:00 A.M. to 4:00 P.M. Leave the Keys in the drop box located in the front door of City Hall.

13.
DO NOT ALLOW anyone for any reason to sit or stand on the windowsills this is for your protection

14.
Due to the fact that the floor in the Community Room is the original flooring, please be aware that there are some uneven areas.

15.
IF ALCOHOL IS USED AT THE EVENT, YOU WILL BE CHARGED THE INCREASED RATE. 

16. A CANCELLATION FEE OF $25.00 WILL BE CHARGED IF CANCELLED 10 DAYS OR LESS BEFORE YOUR EVENT   

17.   NO SMOKING ANYWHERE IN THE BUILDING PLACE A CONTAINER APPROPRIATE FOR CIGARETTES OUT SIDE FOR GUEST THAT SMOKE. DO NOT THROW CIGARETTE BUTTS ON THE GROUND. THAT WILL BE CAUSE FOR NOT RECEIVING DEPOSIT BACK

NAME OF INSURANCE COMPANY:      .

SIGNATURE OF APPLICANT:       





DATE:      .

1.
NAME:      .
2.
ADDRESS:        .

3.
WHAT TYPE OF EVENT:         .

4.
ESTIMATE  HOW MANY PEOPLE WILL ATTEND?         .

5. NO ALCOHOL AT THIS EVENT________________

 Do you want to decorate the day prior to your rental if available ($25.00 Fee)      .

After each rental, the premises will be inspected by the City, If, after the recommendation by the custodian to the City Council, you have not abided by this agreement and the rules set forth, the City Council may decide to withhold your deposit or bill you for additional costs.
The City of Perry reserves the right to refuse the use of this facility to groups

or individuals who have abused the rental agreement in the past.
THIS INSTITUTION IS AN EQUAL OPPORTUNITY PROVIDER           PLEASE CHECK  

 FORMCHECKBOX 
 AMERICAN INDIAN OR ALASKA NATIVE

  FORMCHECKBOX 
 ASIAN

 FORMCHECKBOX 
 BLACK OR AFRICAN

 FORMCHECKBOX 
 HISPANIC OR LATINO

 FORMCHECKBOX 
 NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER

 FORMCHECKBOX 
 WHITE

